To print certificate

NOTE: If a pop up window appears to be blank, if using Internet Explorer,
you may want to try to switch browsers to Google Chrome. If that doesn’t
|work, you will likely need to contact CMS help desk.
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To print your certificate, please click on the “Actions” link (below and to the right), and then click
“Print Certificate".

View the curriculum that have been assigned to you. For suggestions of additional curricula you can complete, Training Options.
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> A pop-up window will open; you can click “Print” to print your certificate
> Take a screenshot, save, and email the certificate to

0 khbe.kynect@ky.gov

0 Whitney at wallen@kypca.net

0 Your Supervisor
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To Save Certificate as a PDF:

When print window appears, Change Printer Destination to PDF:
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